
APPLICATION PROCEDURE 

The Board of Commissioners of the Tinley Park-Park District invites applications for the position of Executive Director. The 
Board is interested in selecting an Executive Director to fill this position and begin employment at the district tentatively by  
June 5, 2017. The Tinley Park-Park District is an Equal Opportunity Employer. 
 
All applications or inquiries should be referred to: 

Mail applications to: 
Screening Committee—Tinley Park-Park District 
Illinois Association of Park Districts 
211 East Monroe Street 
Springfield, IL 62701-1186 

  

Applications should be marked personal and confidential. 
 
All applicant packets must be received by March 17, 2017 and must contain the information below in order to meet Board  
consideration. All documents (other than education credentials) must have a left margin of 1.5 inches. Each numbered  
item below needs to be on a separate page. Please do not bind or staple. 
 
1. Formal letter of application indicating reasons you desire to be a candidate. 

2. Current resume needs to include, but not be limited to, employment history, duties, number of employees supervised, 
and budget amount managed. 

3. Complete list of accomplishments/completed projects. 

4. Provide at least three (3) current letters of recommendation. These written references ideally should include a  
balance of former employers, employees and board members.  

5. You must also supply 3-6 professional references with complete names, addresses and phone numbers. These  
references need to be different from those providing letters of recommendation and will be contacted by the Illinois  
Association of Park Districts upon receipt. 

6. Typewritten responses to the following management questions. Please limit your response to each question to one page. 

  A) Describe your management style. 

  B) State and discuss your philosophy of parks and recreation. 

  C) What issues do you consider to be critically important to the park and recreation field today? 

  D) If given the opportunity, how will you attempt to resolve these issues? 

  E) If you were chosen for the position, what steps would you take as the district’s new leader in your first 120 days? 

7. Salary history for the past 5 years. 

8. Complete set of up-to-date credentials which include legal proof verifying educational degrees. Transcript or copy of  
degree is acceptable. 

9. Written permission to contact past employers and written permission to have a criminal background check. 

 
TENTATIVE SELECTION PROCESS 

 
March 17, 2017  ........................... Deadline for Applications to be Received  

April 5, 2017  ................................ Candidates Presented to the Board  

April 10-21, 2017  ........................ Board Begins Interview Process  

June 5, 2017  ................................. Tentative Date of Employment  
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E-mail applications to: 
ctimmermann@ILparks.org 
 
Questions: 
Call 217-523-4554 or  
email ctimmermann@ILparks.org 



QUALIFICATIONS, SKILLS & PERSONAL CHARACTERISTICS 

Funds            Rate Extension 
Corporate .1248 $1,476,096 
Bonds & Interest .0993 $1,174,163 
Recreation .1012 $1,196,680 
IMRF .0301 $355,664 
Insurance .0135 $159,945 
Social Security .0200 $236,005 
Museum .0129 $152,605 
Special Recreation .0400 $472,973 
Security .0084 $99,518 
Limited Bonds .0834 $985,668 
 
EAV:  $1,182,432,222             Budget:  $13,681,000(2017-2018)  

The Board of Commissioners is seeking to employ an Executive Director with the following qualifications, characteristics  
and traits: 

 A bachelor’s degree in parks and recreation administration or related field preferred. Certification as a Park and  
Recreation Professional (CPRP) preferred. 

 Strong personnel management skills, including the ability to assign personnel and delegate responsibilities with  
assurance and accountability. 

 7-10 years of administrative experience in the park and recreation field.  Experience as a director preferred. 

 Must reside within the Tinley Park-Park District or be willing to relocate there (timeline negotiable). 

 Active community leadership with the knowledge of the importance of community involvement with volunteerism and 
in the collaborative processes for park planning. 

 Maintain and improve community services with a high level of customer satisfaction. 

 Knowledgeable about trends and issues in the park and recreation field, including personnel management, creative  
financing, marketing and public relations. 

 Excellent oral, written communication and effective interpersonal skills.  Must possess compassion and the ability to 
communicate effectively with all types of individuals. 

 Proven track record of developing strong intergovernmental relationships and cooperative efforts. 

 Comprehensive short-range and long-range planning skills.  Ability to assess 
community needs, research trends and innovative concepts as they apply to 
the improvement of the agency’s operations. 

 Demonstrated success in administration and budget management.  Must  
have experience in the creation of a sound fiscal program including: capital 
projects, budgeting, forecasting, development of projects through the  
referendum process and other alternative funding sources such as federal/
state grants and enterprise operations. 

 An in-depth understanding of the board/director relationship and the ability 
to cultivate a positive working relationship with all commissioners. 

PARK DISTRICT BOARD OF COMMISSIONERS 

 Board Members  Elected/Appointed  Term Expires 
 Marie Ryan, President 2003 2017 
 Thomas Mahoney, Vice President 2009 2017 
 Robert Sanfilippo, Treasurer 2013 2017 
 Patrick Callaghan, Secretary 2015 2019 
 Bernie O’Boyle, Commissioner 2015 2019 

 TINLEY PARK-PARK DISTRICT 

The Tinley Park-Park District was organized in 1967 and is located in Cook and Will Counties, Illinois approximately 29 miles 
southwest of Chicago’s “Loop” business district. The boundaries are primarily contiguous with the Village of Tinley Park 
except for a small section on the north and the Brookside Glen subdivision on the south. The District encompasses an area of 
approximately 452 acres of which 272 acres are owned and 180 are leased. A five-member board of commissioners elected at 
large for four-year terms govern the District. A member of the Illinois Association of Park Districts since 1973 and an Illinois 
Parks and Recreation Distinguished Agency since 2014, the District serves a population of about 56,795. The agency employs 
31 full-time, 120 part-time and 200 seasonal staff. 
 
Facilities and areas operated by the District include 19 buildings totaling 154,805 square feet. Its premier facility is the Tony 
Bettenhausen Recreation Center with amenities that include an indoor jogging/walking track, gymnasium with three 
basketball courts and six volleyball courts, lounge/museum, meeting rooms, program rooms, arts and crafts room, teen and 
senior drop-in centers, an indoor batting cage and a teaching kitchen. 
 
The District also operates Tinley Fitness, Landmark Museum & Church, McCarthy Recreation Building, Tinley Junction 
Miniature Golf & Batting Cages, Vogt Visual Arts Center, The Extreme Skate Park, White Water Canyon Water Park & Spray 
Ground, Tinley Park Performing Arts Center, Canine Campus and the Meadows Disc Golf Course. 
 
The District has 30 playgrounds throughout 42 park sites, 25 picnic shelters, 26 soccer fields, 34 ball diamonds, 14 volleyball 
courts, and more than five miles of paved walking path. 
 
The District provides recreational opportunities for people of all ages and interests. The recreation department provides 
more than 1,200 programs annually ranging from early childhood to youth, adult, and seniors. A partnership with South 
Suburban Special Recreation Association provides recreation for special needs individuals. 
 
The Tinley Park-Park District is committed to creative recreational programming opportunities, and outstanding customer 
service while providing and maintaining quality recreational facilities and parks to enhance the quality of life in Tinley Park. 

© 2017 by the Illinois Association of Park Districts 
This brochure and its design may not be reproduced without the express written consent of the Illinois Association of Park Districts. 

FINANCIAL INFORMATION ABOUT THE COMMUNITY 

The Village of Tinley Park is one of the fastest-growing cities 
in the Midwest, and it’s easy to understand why so many  
people want to call Tinley Park home. 
 
The Village is ideally located in the southwest suburbs of   
Chicago, where residents can find that 
perfect balance of small-town charm with 
big-city amenities. With a population of 
approximately 57,000, the Village is not 
exactly a small town, but it maintains the 
sense of community found in towns with 
much smaller populations. Its excellent 
location at the intersection of Interstate 
80 and Harlem Avenue (35-minute drive 
or short train ride to downtown Chicago), 
has attracted continuing development 
from prime businesses and hospitality industries. 
 
Metra’s commuter rail service provides fast daily travel from 
Tinley Park’s two stations to Chicago and Joliet. O’Hare  
International Airport is 50 minutes away and Midway  
 

International Airport is a 25-minute drive north. Pace  
Suburban Bus Service offers local travel. 
 
Along with the emergence of award-winning restaurants, a 
popular convention center and a large selection of high-

profile hotels, Tinley Park is home to  
major shopping areas serving their grow-
ing community and the surrounding  
region. Their strong local economy, which 
includes a diverse mix of retail, office,  
industry and entertainment businesses, 
has benefited both residents and compa-
nies alike who have chosen to make Tinley 
Park their home. 
 
Recently, Tinley Park was named “The 

Best Place to Raise Your Kids in Illinois” by Business Week 
magazine, and that title really says it all. According to the 
magazine, “Safety, along with school test scores, air quality, 
and affordability, were weighted especially high. But we also 
considered job growth, diversity, and amenities such as  
museums, parks, and theaters.” 

The salary range for this position is $120,000 - $160,000.  Salary and benefits are commensurate with experience and will be 
negotiated with the Board of Commissioners. 

COMPENSATION 


